
US State Department (DOS) Local Coordinator Training 
 
An email will be sent to you with your personal login and a link to the login website.  (If you forget, select “Forgot Login 
Information?” and your information will be emailed to you.) 
 

Training Login http://doslocalcoordinatortraining.traincaster.com/app/Login.pm 
 

1.) Enter your login and proceed to “My Traincaster” and select the blue link “Local Coordinator Training”.   
 

2.) Select the blue bubble “Web Based Training” to proceed to the training module.   

(About the training:  You proceed through the screens by selecting “Next” in the bottom, right hand corner of the screen.)  

Section One: 

- This section contains information you should read through before taking the test.  The blue link is a direct link to 
the regulations governing the Youth exchange program and is extensive.  Your previous youth exchange training 
should have prepared you for this test without reading the government regulations.  I can also send you a copy of 
the District Training powerpoint for your reference upon request. 

- Please read all of the pages in Section One: 
o What is Public Diplomacy? 
o What is the Exchange Visitor Program? 
o How does the Secondary School Student Program operate? 
o What is the Role of the Local Coordinator? 

Section Two: 

- There are 30 test questions with only one correct answer to each question. You must receive a grade of 90% or 
better to complete the requirements.   

- You have 60 minutes to complete the test once you select “Next” @ page 6 of 6 @ Section One.   
- When you complete the last question, you will receive your results immediately with the correct answers and 

associated regulation for any questions you missed.  When you have completed the exam, select the following at 
the top of the page to proceed: 
“You have covered all of the required content pages, please click here to finish the objective”.   

- If you passed, please select the blue bubble “Certificate of Completion” to print your certificate.  I will also get a 
copy of your certificate to be kept in our District records.   

- If you did not pass with 90% or better, you may re-take the exam as many times as needed to achieve a passing 
grade by going through items 1 and 2 above again. (A record of your attempts is not kept by the US State 
Department.)   

Thank you for your commitment to Youth Exchange and service to Rotary.  Do not hesitate to call or email me with 
questions! 

Allison Ford, Secretary/Treasurer 
aford@burkettcpas.com 
803-917-0108 cell, 803-461-8750 work  
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